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1. Hazna4venue u 06.,1aCTh NPHMEHEHHSI

Hacrosmee IlonoxxeHue pa3paboTaHo B COOTBETCTBHH ¢ npukaszoM «O06
opranmsamut B OY BO «IOxHO-YpanbCKuil HHCTHTYT YIPABIEHHS H 3KOHOMUKH)
bubimoreyHo-uHGOPMALIMOHHOTO IEHTPAY.

B llonoxxeHun yCTaHOBIEHBI CTPYKTYpa, OCHOBHBIE 3alaud, (YHKIIHH,
OTBETCTBEHHOCTH, ITOJITHOMOYMS U B3aUMOJEHCTBHE OTAeNa C APYTUMHU IOApa3IeIeHUAMHU
MHCTUTYTA IIPH OCYILECTBICHHUU eI TEILHOCTH.

YcranosieHHble TpeOOBaHUs, IMOPSIOK U OTBETCTBEHHOCTh O0S3aTeNnbHbl s
UCIIOJIHEHHs U IPUMEHEHMs nepcoHanaoM bubinoTedHo-uHGOPMaMOHHOIO LEHTpa NpU

BBITIOJTHEHHH p3.60TbI.

2. O0mue noJIoKeHust

bubnuoTteuHo-uHGOPMALIMOHHBIN LEHTP SBISETCS CAMOCTOSITENIbHBIM CTPYKTYPHBIM
nojpaszeneHueM, (QYHKIUOHAJILHO IOAYUHSAETCS NpOpeKTopy Mo ydeOHOH pabore u
HETNOCPE/ICTBEHHO PEKTOPY HHCTUTYTA.

bubnuoreyHo-MHGOPMAIIHOHHBIM LIEHTPOM PYKOBOIHUT 3aBelylolnas OuOIHOTEKOH,
HazHayaeMmas ¥ 0cBOOOXK/1aeMast OT JOKHOCTH ITPHKA30M PeKTopa.

[loppazieneHue B CBOEH  AeATENLHOCTH  PYKOBOJACTBYETCSI  JAEHCTBYIOIIUM
3akoHozjarenscTBoM Poccuiickoit Deepanuu, B TOM YHCIIe 3aKOHOAATEIBHOMN, IIPaBOBOU
U HOPMAaTUBHOM [OKyMEHTaluel, INpuMeHseMOd B 00pa3oBaTENbHOM YUpeXISHHH,
IPUKa3aMU M PACIOPSIKEHUSIMH PEKTOpa, HACTOALIAM IOJIOKEHHEM M JOJDKHOCTHBIMHA

MHCTPYKIHUAMH COTPYAHMKOB bubimnoreyHo-uH(QpOpMallHOHHOIO [IEHTpa.



3. Opranu3zanHoHHasi CTPYKTypa

B coctaB bubianoredHo-nHGOPMALHOHHOTO [EHTPa BXOIIT y4eOHbIe a00HEMEHTHI,
Hay4YHble YHMTAlbHbIE 3allbl, OMOMMOrpauueckuii CexTOp, CEKTOpP KOMIUICKTOBAHHS H
00paboTKH IUTEPaTypPhl, CEKTOP PabOThI ¢ IIEPUOANKOMN, CEKTOp perHCTpaly YuTaTeNnei.

Crpykrypy u mrat bubnuoredHo-nHMOPMALOHHOTO LIEHTPa YTBEPKIAET PEKTOP C
y4eToM 00beMOB pabOTBl M OCOOCHHOCTEH TEKyIIMX M CTpaTerHYecKuX Ielei
OCYIIECTBIICHUS 1eITeILHOCTH HHCTUTYTA.

YueOubiii aboHemMeHT: opraHusyeT BblJa4yy y4eOHOM JHTEpaTyphl CTYyACHTaAM
OYHOIO M 330YHOr0 OT/ENeHHus, IMPOodecCoOpPCKO-NPEenoaBaTebCkoMy COCTaBy H
COTPYIHHKAM HHCTHTYTa, H3y4aeT OTPeOHOCTH YUTaTeNeH;

Hayuynbli 4HTaJBbHBIH 34/ OCYLIECTBISET NOAOOPKY M BblAadyy Yy4eOHOM,
Hay4yHOM, CIIPaBOYHOM JHMTEpaTypbl M MEepHOAMYECKUX H3IaHHM, H3ydaeT MOTPeOHOCTH
YUTaTeNel, OpraHu3yeT BEICTABKHU JIUTEPATyPhl, OKa3bIBae€T KOHCYJIbTALlMOHHBIE YCIIYTH;

bubanorpaguyecknii cekrop: GopMHpyeT cHpaBoYHbIM annapar bubnmoreuno-
uHpopMaoHHOro LEeHTpa: BeAeT DbJ[ «DneKTpOoHHBIM KaTajaor», OCYLIECTBISIET TOUCK
UH(pOPMAIIMH 110 TEMaTHYECKUM 3aIIpocam [oIb30BaTeNei;

CekTOp KOMILIEKTOBAHHA H 00pabOTKH JIHTEpPATyphl: HM3y4aeT [OTPeOHOCTH
yuTatese, GopMUpyeT 3aKa3bl Ha JIUTEPATypy, B T.9. HA IIPEICTaBUTEIbCTBA U (GUIHAIIB]
MHCTUTYTa, OTCIEKHMBAET TIIOCTYIUIEHHE JIUTEpaTypbl, BEIET YYET IOCTYIAIOLIEe
JIUTEPATYphl, OPTaHU3YeT TEXHUUYECKYIO U HAYUHYI0 00paboTKy JIMTepaTyphl, OpPraHU3yeT
OTIPABKY JIUTEPaTyphl B OMOIMOTEKH NPEICTABUTENBCTB M (DUINATIOB.

CexTop padoThl € NEpHOAHKON: OpraHu3yeT IMOANMCKY Ha IEepPHOIHUKY,
OTCIIeXKHBAET MOCTYIIEHUE U3IaHMH, BeeT POCIUCH CTaTed U3 MEepUOAUYECKUX U3JIaHUM
B DBJI «Cucremarudeckasi KApTOTEKa CTaTeN»

CexkTOp perucTpaliMd 4YHTATejedi: OpraHu3yeT 3aluch YUTaTeled B
bubnuoreuno-uHGOPMALMOHHBIM LIEHTP, UX €XEeroAHYIO MepeperucTpauuio, BeIeT y4eT

perucTpalyii yuratTesei B 31eKTPOHHbBIX OHOIMOTEYHBIX CHCTEMAX.

4, OcHOBHBIE 3a1a4H

BubGnuoreqHO-MHGOPMALIMOHHBIH LEHTP B CBOEH IIOBCEIHEBHOW JEATEIHLHOCTH
peanusyerT CleAyrolHe OCHOBHbIE 3a/1a4u:

— [0JHOE olepaTHBHOEe OubaHoTeYHOE H HHGOPMALHOHHO-OHOMHOrpaduIecKoe



00CITy)KUBaHHE CTYNEHTOB, HAYYHBIX PabOTHHKOB, TIpeNojaBaTeneii, HEKeHepHO-
TEXHUYECKOIr0 MepCcoHala W JAPYrHX KaTeropuii KOHTHHTEHTa HHCTUTYTa B
COOTBETCTBUH ¢ UH(DOPMALIMOHHBIMY 3alIpOCaMy Ha OCHOBE HIMPOKOrO J0CTYNa K
bonnam;

— (QopmupoBanue 6M61HOTEUHOr0 HOHAA B COOTBETCTBHU ¢ MPODHIEM HHCTUTYTA,
o0pa3oBaTeNbHBIMH [IPOrpaMMaMH, TOTPEOHOCTIMH YHUTATENEH;

— OpraHu3alus W BeIEHHE CIPABOYHO-IIOUCKOBOI'O ammapara: KaTaloros,
KapToTek U 0a3 JaHHBIX;

— y4YacTHe B BOCIIMTATEJIbHON ¥ I'yMaHUTAapHO-IIPOCBETUTENLCKON AesTensHoCcTH OY
BO «XOYHUYuD», dopmupoBanue y oOydarouuxcs cOUHalibHO-HEOOX0IUMBIX
3HAHWH ¥ HABBIKOB, I'PaKaHCKOW MMO3ULIMH, NIPO(ECCHOHANBHBIX HHTEPECOB;

— BOCIHTaHHe OM6IMOTEeYHO-UH(DOPMALIMOHHON KYIBTYPEI, 00y4YeHHe MMOIb30BaTeNeH
COBPEMEHHBIM MEeTO/1aM ITIOKUCKa HHMOpMaIHK;

— coBepuieHcTBoBaHUE paboTsl bubinoreuHo-uHGOPMAIIMOHHOTO LIEHTPa HA OCHOBE
BHEJPEHUS HOBEHMIIMX TEXHOJOrMH M  KOMIbIOTepu3auuu OuOIMOTEYHO-
UHGOPMALMOHHBIX MIPOLECCOB;

— IpOBeJeHHE METOAMYecKoil paboTsl 1o Bompocam OubaHoTeYHOro U
UHGOpPMaMOHHO-OUOIHMOrpaguuecKoro 00CIy KMBaHHS;

— KOOpAMHALMS M KooIlepalus esTeJbHOCTH ¢ OubauoTekamMu, OpraHaMi
Hay4YHO-TEXHHUYECKOH MHpOpManuu U APYTrUMH YUPEKIACHUAMH [ IIOJTHOTO
YIOBJICTBOPEHHMS MOTpeOHOCTEH ynTaTes e B JOKYMEHTax U HUHQOPMALIHUH;

— OcCymHlecTBAEHHE  XO3SHCTBEHHOM  [eATEeABHOCTH B  LEJAX  ONTHMH3AIUHU
O6rbInoTEYHOrO 00CIYKHUBAHMUS;

— obecrieyenue peanusaluu [ToMTUTHKK U JOCTHKEHHE [TOCTABIEHHBIX PYKOBOJCTBOM

enei B 00J1aCTH KauecTna.
5. ®yHKIHH

JUisi BBIMOJIHEHHUS ITOCTABIEHHBIX 3a/a4, buOmMoTeyHO-MH(OPMALMOHHBIA LEHTP
obecreyuBaeT BHIITOJHEHHE CIeAYIOUIUX hyHKIUH:
— oprauusyer auddepeHUHpOBaHHOE  OOCIy)XKMBaHUE  IOJb30BaTEeNled B

YHTAJIbHOM 3aJie, Ha aboHeMeHTe IO CTYAEHYECKOMY GHHSTy, IIPpUMEHSI

MEeTOIbl HHIUBHUAYAJIBHOI'O U I'PYIIIIOBOTO OﬁCJ’Iy}KHBaHHH;



OecruiaTHO  obecrieuuBaeT I10/1b30BaTeNel  OCHOBHBIMH  OMOIHOTEYHBIMHE
yCllyramu;

NpeNocTaBiseT MONHYI HH(pOpMalHio o cocTaBe OuGIHOTEYHOro (oHaa
4epe3 CUCTeMy KaTaloros, KapTOTeK M JApyrue (opMbel OHMOIHOTEYHOTro
UHOOPMHUPOBAHUS;

OKa3bIBaeT KOHCY/IbTALIHOHHYIO TOMOILlb B [TIOMCKE JIOKYMEHTOB;

BBIJIA€T BO BPEMEHHOE I10J1b30BaHNE JOKYMEHTHI U3 OMOIMOTEYHBIX (OH/IOB;
o0y4aeT OCHOBaM paboTEI ¢ 3IIEKTPOHHO-OMOIHOTEYHBIMU CHCTEMAMH;
COCTaBJISeT B [OMOIbL Hay4YHOH M y4yeOHOM paboTe By3a CIUCKH JUTEPATYPHI,
BBITOJIHSIET TEMAaTUYECKUE, aJpecHble U Jpyrue Oubauorpadudeckue CrpaBKH,
OpraHU3yeT KHUKHBIE BBICTABKH.

ofecrieynBaeT KOMIUIEKTOBaHWe (OHZAa B COOTBETCTBHH C TpoduiieM
HHCTUTYTa W 00pa3oBaTeIbHO-IIPOPECCHOHANBHBIMH MPOrpaMMamMy, y4eOHBIMU
IUIaHAMU U TEeMaTUKOH Hay4YHBIX WCCIIeOBaHHN B KOOPAWHAIIMHU C APYTHMH
OubnuoTeKaMu peruoHa;

npuobperaer  y4eOHYIO, HAY4HYIO, IIEPUO/IUYECKYIO, CIIPaBOYHYIO,
XYJOKECTBEHHYIO  JHUTepaTypy, pa3iddHble  BHUABI  JOKYMEHTOB  Ha
HEeTpaIUIIHOHHBIX HOCHTEIISX;

CaMOCTOSITEILHO ONpeeisieT HCTOYHHKNA KOMIUIEKTOBAHUS (OHI0B;

M3y4JaeT CTelleHb YIOBJIETBOPEHMS YATATEIHCKOIO CIpoca C IeNIbi0 PUBEICHHS
coctaBa 4 TeMaTUKH (HOHAOB B COOTBETCTBHE C HHti)opmauHOHﬂmmﬁ
MOTPeOHOCTAMH NOIB30BATENCH, IUIaHUPYeT NPHOOpeTeHne yUeOHBIX H3aHHM;
aHanu3upyeT  00eCleYeHHOCTh CTYJIeHTOB y4eOHMKaMH M y4eOHBIMHU
OCOOUSAMHU;

OCYILECTBISIET y4eT, pasMelleHHe, U MpoBepKy (OHI0B, oOecneyuBaeT Ux
COXPaHHOCTb, PEXKHUM XPaHEHUs!, peCTaBpalUio;

UCKJII0YaeT JTOKYMEHThl u3 OubOauoredHoro (oHZa B COOTBETCTBHH C
JIEHCTBYIOIIMMH HOPMaTUBHBIMU aKTaMu;

OCYIIECTBIISIET OTOOP HENPOGHUIBHBIX U IyOIeTHBIX JOKYMEHTOB, OPraHU3yeT HX
CIMCAHHE B YCTAHOBICHHOM TOPSIKE;

CO31a€T CHUCTEMY KarajoroB M KapTOTEK Ha MAIIMHOYHTAEMbIX HOCHTCIAX C



[1eJIbI0 MHOT'0ACIIeKTHOTO OMOIMorpahuuecKoro pacKpeITHS;

— DPOBOIAMT 3aHATUS IO OCHOBaM MH(OPMaMOHHO-OHOIHMOrpaduueckoit
KyJIbTYpbl, 00y4aeT Bce KaTEerOpHH IOJb30BaTelled COBPEMEHHBIM METO/aM
noucka  MHbGOpMAUMH B | TPaJIUIMOHHBIX M  aBTOMAaTU3UPOBAHHBIX
HHPOPMALIMOHHO-OMOIMOTEYHBIX CHCTEMAX M IVIOGATBHBIX MH(BOPMAIHOHHBIX
CeTsX;

— YYacTBYE€T B peajiM3alliy IIPOrpaMMbl Pa3BUTHUS BOCIIUTAHUS B CHCTEME
o0pa3oBaHMs B HHCTHTYTE, HCIIOIb3YS pa3indHble (OPMBI B METO/IBI PabOTHI;

— TMPOBOAMT  METOIMYECKYI0 paboTy (QaHAIMTUYECKYI0, OpraHM3alUOHHYIO,
KOHCYJIBTallMOHHYIO) TI0 COBEPIIIEHCTBOBAHHIO BCEX HAINpaBIEHHH HeITeIbHOCTH
bubnuoreyHo-MHGOPMALUOHHOTO [[EHTPA;

— BHEJpsieT IepeJloByI0 OUOIHOTEYHYI0 TEXHOJOTHI0, pe3yJbTaThl HAy4dHO-
HCCIIeIOBaTENbCKUX padoT;

— IMPOBOJMUT COLMOJIOIHYECKHE KCCIEJ0BAHUS C LEJbI0 HM3Yy4YeHHUS HHTEPEeCcOB
[10JIL30BATEJIEH;

— OpraHu3yeT CUCTEeMY MOBBIIIEHHUs KBaTU(PUKALUHU OUOITHOTEYHBIX PaOOTHUKOB.

— KoopauHupyet pabdoty ¢ xkadeapaMu, HaydYHBIMU O0OIIIECTBAMHU BY3a;

— B3auMojieiicTByer ¢  OubinvorexkamMu, oOpraHaMu  Hay4HO-TEXHHYECKOH
uHQOpMALlUM, apXUBaMHu, [IPYTUMH  [PEANPUSITHSIMH,  YUPEKICHHUIMH,
OpraHM3alUgIMHU, UMEIOIUMUA UHQOPMAllMOHHbIe OAaHKH JaHHBIX, B COOTBETCTBHH
C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM, (eaepalbHbIMU TOCYAapCTBEHHBIMU
nporpaMMaMH, a TakXKe JOrOBOpPaMH, 3aKJIIOYEHHBIMH MEXIY yYpeKIACHUIMHU
U OpraHu3alusIMu;

— IUTAHUPYeT M, OCYILIECTBISET esTeJbHOCTh 10 (YHKIIMOHHUPOBAHUIO CHCTEMBI
MEeHe/DKMeHTa KadectBa B bubnuoredHo-uHGOpPMALMOHHOM  LIEHTPE H

NponeccoB, CBA3AHHBIX C HOTpe6HTeH§[MH.

6. Ilpasa

bubnuoreyHo-uHOOPMAIIUOHHBIN LEHTP UMEEeT IpaBo:
— CaMOCTOSATEJILHO OINpeesiTh COJepKaHWe U KOHKpETHble (OpMBI CBOEH

HOeATEIIbHOCTH B COOTBETCTBHMH C MNEJIIMH W 3daJadaMHi, YKa3aHHbIMHA B

[TostoxxeHUHU;



paspabaTbiBaTh  MpaBHia  [01b30BaHHS  BHOIHOTEYHO-HH(OPMALHOHHBIM
LIEHTPOM;

pacnopsiKaThCst MPeNocTaBleHHbIMH bubanoTeyHo-uHGOPMALIMOHHOMY LEHTPY
(MHAHCOBBIMY CPEICTBAMH Ha KOMILIEKTOBAHHUE;

npejaraTh peKTopaTy HHAEKCALMIO K OIJIaTe TPY/Aa;

OMpEeneNATh B COOTBETCTBUHU C NpaBUIAMH IMOJIb30BaHUS OUOIMOTEKON BHJBI H
pasMepbl KOMIIEHcalUuH yliepda, HaHeCEHHOro 4YHTaTelsMH bubinoredno-
HH(QOPMALIMOHHOMY LEHTPY;

3HAKOMHUTBECS C 00pa3oBaTeIbHBIMU MNPOrpaMMaMH, Yy4YeOHBIMHM I[IJIaHAMM,
tematukoit HUP wunctutTyTta. [lonmywath OT ero CTpyKTYpPHBIX MOApa3Ie/leHuit
MaTepuasbl ¥ CBEAEHHS, HEOOXOAUMble A/ PEelIeHUs TTOCTABICHHBIX IEepe
bubanoreuHo-MHPOPMaLIHOHHBIM LIEHTPOM 3a/1aY;

[IPUHUMATh HEIIOCPEJCTBEHHOEe y4acTHe B paboTe Hay4yHBIX KOH(EpeHLHH,
COBELIaHMH, CeMHHApOB [0 BOmpocam OUOIHOTEYHOH, HH(OPMALHOHHOM,
Ooubnuorpapuyeckoi AesiTeIbHOCTH;

BECTH B YCTAHOBIEHHOM IIOpSAKE IEepenucKy ¢ ApyruMu Oubiamorexkamu,
OpraHu3alusIMH 110 BOIIpOCam oubnuoTeuHo-oubIuOrpaduUecKoi
IesITeIbHOCTH;

BXOAWTH B OHOIHMOTeYHble 0O0BEAMHEHMS B YCTAaHOBIIEHHOM JI€HCTBYIOIIUM
3aKOHOJATENbCTBOM IIOPSIIKE;

y4aCTBOBATh HA KOHKYPCHOW HITH MHOW OCHOBE B peanu3alliy (penepalbHBIX U
peruoHaIbHBIX IPOTPaMM Pa3BUTUs OMOIHOTEYHOrO JIETa;

coBeplmiaTh ~ HMHble  JOeHCTBHMs, He  IPOTHBOpeYalllde  JAeHCTBYIOILEMY
3aKOHOJATENIbCTBY;

OubIMOTeYHO-HH(DOPMAIIMOHHBIN [EHTP MMEEeT NpaBO IOJyd4aTh B CBOH (oH
KXl JOKYMEHT, H3aHHBIH B HHCTUTYTE;

BHOCHTH  pYKOBOACTBY  VHcruTyra — mpepioxeHuss 00  ylIydlIeHHH
(GYHKIMOHHPOBAHUST M TOBBIIIEHUIO  Pe3yJbTAaTHUBHOCTH  TIPOIECCOB,

OTHOCSIIMXCS K KOMIIETeHIIMH bubnnoTeuno-uHMOpMaHOHHOIO LIEHTPA.



7. OTBEeTCTBEHHOCTh
bubnnoreyHo-uHPOPMALMOHHBIH LEHTP HECeT OTBETCTBEHHOCTh 3a CIEMYIOLINE
TTOKa3aTesH JIeATeIIbHOCTH, BBIIIOIHSEMble B HHTepecax HHCTUTYTA:

— QopmupoBanne GoHga OMOIMOTEKH HHCTHTYTAa B COOTBETCTBHH C Y4YEOHBIMU
IporpaMMaMH, MOTPEOHOCTAMH II0JIb30BATEIEH, HOpMaTHBaMH
KHUT000eCreueHHOCTH;

— ofecredyeHue CTYAEHTOB HEOOXOIMMOU THTEPATYPOIA;

— TIOBBIIIEHUE HHPOPMALIMOHHON KYJIbTYPbI T0JIb30BaTeNel OubInOTeKH:;

— CBOEBpeMeHHOe obecreyeHHe MOApa3AeleHnii HMHCTUTYTa HH(pOpMaIueil o
HOBBIX IIOCTYTUICHUSIX JIUTEPATYPhI;

— obecnieyeHHWe  BBIMIOJIHEHWsSI BHYTPEHHEro  pacropsijika M  COXpaHEHHE
MaTepHallbHbIX I[EHHOCTeH, HaXOMSIIMXCSs B I10Jb30BAHHH COTPYAHHKOB
oubnmoTeKy;

— co0mrofieHre YCTAaHOBIEHHBIX HOPM M MpPaBWi II0 OXpaHe Tpyda, CAHUTApHO-
FUTMeHUYECKOMY PEeXHUMY U I0KapHOH 0e301MacHOCTH.

OTBeTCTBEeHHOCTh 3a obecrieyeHue BBIINOJIHEHHs BO3JIOKEHHBIX Ha bubinoreyHo-

nH(DOPMAIMOHHBIN HeHTP (YHKIHH HeceT 3aBe yromas OubINOTEKOH.

3aB. bubnuoreyHo-uHGOPMALIMOHHBIM LIEGHTPOM T.B. Kopxukosa




